
 

USER GUIDE 
BASIC 



Cashier login 1 

Cashier Login 



Click “Open Counter” 2 

Open Counter 

Note: For opening of the business 



Enter startup amount  

and click “Enter” 
3 



Click on this icon 

Price Check 

1 



Enter/Scan barcode 2 



Product price information 



1 

1 

• Enter product code; or 
• Enter/Scan product barcode  

Note: You may test with our sample product code starting from “1” until “7” 

Create Cash Sales 



Click “Payment” 2 



Enter amount tendered 3 

Click “Enter” 4 



Discount 

Click “Dis” 1 



Enter the discount rate & click “Enter” 2 

Or choose from these preset 
discount rates  

Either can click here 
 ( particular discount rates ) 



Discount rate (%) and amount (RM) 

Price after discount 



Click on “Payment” 3 



Enter amount to tendered 4 

5 Click “Enter” 



Non-stock product 

Click “Non-Stock Product” 1 



Enter product name & price 1 

Existing non-stock product list 

Click “Add” to add 
product to sales list 

2 



Hold sales  

Click “Hold”  1 



Cannot “Hold” again. Need to complete sales on hold first  

Proceed with second sales 2 



Make payment 3 



Click “Redo” to continue with sales on hold 4 



Sales Listing 

Sales listing according to selected date 1 

Sales listing according to payment type 2 3 Click “Search” 

Default is “All” Sales Listing 



Goods Return 

Click “Goods Return” 1 

Enter goods return bill no  2 

Select return type 3 

4 Click “Search” 



5 Select return & return quantity 

6 Click “Enter” 



Click “History” 1 

Sales History 



Click “Close Counter” 1 

Close Counter 

Note: For opening of the business 



Enter cash in drawer 2 

Click “Enter” to save 3 

Total count (cash in drawer) 
will show  either 

Balance/Over/Short 



Admin Login 

Admin login 1 



General setting 

Click “General settings” 1 





Fill in outlet details 1 

Click “Add” to submit 2 

Adding outlet(s) 



Adding administrator(s) 

Click “Add administrator” 1 



Fill-in administrator details 2 

Click “Submit” to save 3 



Adding product(s) 

Click “Add Product” 1 

For add Non Stock Product 



Fill-in product details 2 

Click “Submit” to save 3 



Upload product image(s) here 4 

Note: Can upload only one image for basic version 



Click “Add Brand” 1 

Adding brand(s) 



Fill-in brand name 2 

Click “Submit” to save 3 
L’OREAL 



Click “Add Category” 1 

Adding category/subcategory 



Fill-in category details 2 

Click “Submit” to save 3 



Click to add subcategory 4 



Click “Submit” to save 6 

Fill-in subcategory details 5 



Adding color & size 

Fill-in color details 1 

Click “Add” to add color 2 



XXXL 

Fill-in size details 1 

Click “Add” to add size 2 



Adding bill & receipt header 

Click “Bill Header”  2 

Click “Sales Listing” 1 



Upload image file for bill/receipt letter head 1 

Set all the necessary settings 2 

Click “Submit” to save 3 



Bulk Stock Update 

Click “Download CSV File”  to 

download product list 

2 Click “Download CSV file” to 
download product list 

1 Click “Bulk Stock Update” 

Note: Upload “Opening Stock” only workable for 1st time before you create any Purchase Order or Sales 



Update product quantity 3 

Note: Ensure that file format is *.csv 

Update the product quantity here 

Note: Ensure that file format is *.csv 

Opening Stock Update 

3 



Choose the file & upload 4 



Click “Stock Status” 5 

Check updated quantity here 6 

Can view according to outlet 



Update the product prices here 

Note: Ensure that file format is *.csv 

1 84.00 



Select the file & upload 2 



Click “Stock Status” 3 

Check updated price(s) here 4 

Can view according to outlet 



Purchase Order 

1 

Click “Purchase Order” 1 

Click “Create New Purchase Order” 2 



To add new supplier 

Select supplier from the list 3 



Enter product code / bar code 4 



Update purchase price 

View last purchase Update purchase quantity 

Enter PO details 5 

Click “Create  Purchase Order” 6 

15 days 

Expecting fast delivery thank you 



1 

Delivery Order 

Click “Receive Stock” 1 



2 

Click “Create Delivery Order” 4 

Otherwise, click “Receive All” 

Enter receiving  quantity from  supplier (if 
partial) 

 

Enter DO details 3 



DO listing for the product 



View Stock Status 

Click “Stock Status” 1 

Stock 
quantity 

Can view according to outlet 



1 

Stock Adjustment 

2 

Click “Stock Adjustment” 1 

Click “Stock Adjustment” 2 

Note: Adjustment can be done if in any case the stock product(s) in defect condition or missing.  Also, to add more stock 



Adding more stock 

Enter stock adjustment details 1 

Adjustment quantity 
(in positive) 

Click “Confirm Add 
To Stock” 

2 



Enter stock adjustment details 1 

Adjustment quantity 
(in negative) 

Click “Confirm Add 
To Stock” 

2 

Reducing defect/missing stock 



Stock adjustment listing 



Adding promoter 

Note: If you don’t have promoter, simply create owner as Promoter.  Because its  required to select Promoter when create sale. 

Click “Customer” 1 

Click “Add Promoter” 2 



Fill-in promoter details 3 

Click “Submit” to save 4 

Cash sales commission details 



THANK YOU 


